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Acknowledgment of Country 

 
 

To acknowledge and honour the traditional owners of these lands, the Butterfly children 

conduct an Acknowledgement of country every morning. At Greengables we value and embrace 

each family’s individual culture and heritage.  
 

 
Welcome to the Butterfly Room for 2019 

 

We hope that 2019 is full of adventure and excitement for your child whilst at 

Greengables. We welcome all of our new friends who have joined the Greengables 

family this year and welcome back to our returning families. 

The following pages contain information, handy hints and reminders about the 

centre’s operations as well as the Butterfly room. Please keep this handbook to 

refer back to it throughout the year.  

 

We acknowledge the Aboriginal People the traditional 

custodians of the land on which we are gathered on today. 

We raise our hands to the sky that covers the Aboriginal 

land. 

We touch the ground in care of the Aboriginal land. 

We place our hands on our hearts in love of the 

Aboriginal land. 
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The Butterfly Room Team 
 

Wiebke Maticka joined Greengables in 2015 and became the Team 

Leader in the Preschool room as well as Educational Leader in 2017. 

Wiebke holds a Diploma of Early Childhood Education and Care as well 

as a Certificate III in Education Support from Open Collages. Wiebke is 

a ‘Licensed Educator’ from Germany and holds a First Aid Certificate 

from Red Cross Australia. Due to further studies, Wiebke works 

part-time and shares the Team Leader role with Gessica. Wiebke oversees the 

preschool and prep-programs as well as leads her team with best practice, high 

quality care and teamwork in mind at all times. “Children’s play is so stunningly 

essential to childhood, it’s like broccoli, love and sunshine all juiced together.”  

 

Gessica Munns joined Greengables in 2017. Gessica holds a Diploma in 

Early Childhood Education and Care as well as a First Aid Certificate 

and Asthma and Anaphylaxis training from Randwick TAFE. Gessica 

shares the role as the Team Leader with Wiebke. Gessica is 

committed to engage with the children’s individual needs, interests and 

abilities. Together with Mia, Gessica coordinates “Kidsmatter” at 

Greengables. Gessica provides information and strategies to support the mental 

health and wellbeing of young children, their families and early childhood educators 

using a promotion, prevention and early intervention framework. “It takes a big heart 

to shape a little mind.”  

 

Echo Tu joined the Butterfly Team in 2017. Echo holds a Diploma in 

Early Childhood Education and Care as well as a First Aid Certificate 

and Asthma and Anaphylaxis training. As a knowledgeable and caring 

educator, Echo is passionate about supporting children’s creative 

expression through art, collage and craft. Echo believes by giving 

children the opportunity to be truly creative, children are enabled to 

express their feelings and emotions. Echo is the “Munch & Move” coordinator at 

Greengables. Echo assist educators to implement a fun, play-based approach to 

support healthy eating and physical activity habits in young children. Echo has a 

Chinese background and fluently speaks Mandarin, English and Cantonese. “Play is 

our brains favourite way of learning.” 
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Mia Chen joined the Butterfly team in 2018. Mia holds a Masters in 

Early Childhood Teaching from Sydney University and is trained in First 

Aid as well as in Asthma and Anaphylaxis Management through CBD 

College. Mia manages the preschool language program which includes 

songs from around the world, everyday phrases in Greek and 

Mandarin as well as counting in various languages. She is passionate 

about art and craft as well as music and movement. Together with Gessica, Mia 

coordinates “Kidsmatter” at Greengables. Mia ensures every child in her care feels 

safe, secure and supported to reach their individual potential. Mia has a Chinese 

background and speaks Mandarin. “Teaching with love.” 

 

The strength of the team is every individual member. The strength of each 

member is the team. – Phil Jackson 
 

  

 

 

 

 

 

 
Maria Cooney-Frazis                  Kathy Mastroperos                       Amber Blake                           Megan Waring 

Director                                            Bookkeeper                                          Assistant director &                      Caterpillar & 

                                                                                                                       Team leader                                 Chrysalis Educator  

 

 

 

 

 

 

 
Angela Huang                             Monica Acosta                              Tina Tannos                            Sunny Latcham 
Caterpillar &                                      Caterpillar &                                         Caterpillar &                                 Caterpillar & 

Chrysalis Educator                            Chrysalis Educator                               Chrysalis Educator                       Chrysalis Trainee  

 

At Greengables educators are encouraged to work collaboratively towards best 

practice. The team is closely connected which supports each child’s transitions 

between the rooms. 
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Greengables Philosophy 
 

At Greengables we believe that families are the primary, most significant and 

influential educators of young children. We strongly value the role of the parents as 

a respected and supported member of the Greengables community. We invite and 

encourage families to participate and be involved in every aspect of the Centre. We 

aim to create an environment that supports and strengthens family partnerships and 

collaborations. We participate in Community events such as collections, donations and 

volunteering. Greengables hosts family events such as bowling and picnics at 

community locations. 

 

We believe that every child is unique, bringing to the learning environment an individual 

set of capabilities, interests and pre-dispositions. Children will each achieve milestones 

in their learning in their own time, therefore we must cater for individuals. We 

encourage children to foster a positive self-concept and acceptance of others 

individuality. This develops and encourages a child’s sense of belonging to their world. 

 

Through meaningful relationships with families and community we ensure children feel 

safe, secure and supported in the Greengables learning environment. At Greengables 

educators are encouraged to work collaboratively towards best practice. Through 

open communication, mentoring, meetings, teamwork and professional development 

opportunities educators are enabled to strive and grow in their professional role. Our 

learning environments are inviting, stimulating and intentionally organized in order to 

foster positive self-esteem, and catering for the unique needs of each individual child. 

Our routines are balanced between individual, small and large group activities, both 

indoors and out (Reggio Emilia and Maria Montessori approach). As children develop 

their sense of being they will see themselves as powerful, valued and constructive 

contributors to their world. We aspire to respond appropriately, promptly and 

consistently to the children’s individual needs. By fostering positive relationships with 

the children and their families, we build a safe haven and a secure base for 

exploration and learning. (John Bowlby, Attachment theory). 

 

We believe children’s learning and development is gradual, continuous as well as 

dynamic, complex and holistic. Through play, children actively construct their own 

understandings of their world. The main emphasis’ influencing learning are the 

environment and each child’s unique heredity (Urie Bronfenbrenner-Behaviorist).By 
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offering choice in the environment, children become active participants and decision 

makers in their learning. 

 

By planning and designing learning experiences and an environment that reflects 

diversity, equality and inclusion children develop and enhance their own self-esteem 

and cultural identity. Through an anti-bias approach children and staff understand 

and honor all people’s similarities, differences and unique backgrounds.  

 

Furthermore through embedding cultural learning we value and respect Australia’s 

rich Aboriginal and Torres Strait Islander Culture and heritage, as well as all 

children’s cultural heritages. 

By presenting a literacy and numeracy rich environment children’s cognitive 

understandings are enriched and deepened through scaffolding provided by family, 

educators and peers. (Vygotsky). Furthermore, the different age/class groups are 

tightly connected. The children engage in joint play and orientation and transition 

times throughout the year.  

 

Furthermore Greengables embraces the “Kids Matter” framework which fosters 

children’s mental health. Guided by the Framework, educators create, program and 

plan for opportunities for children to grow strong in their social and emotional 

intelligence. Within our daily practice we foster the children’s help seeking behaviour, 

resilience, confidence as well as courage and self-regulation. We believe a healthy 

mind sets the cornerstone for children’s development and learning. 

 

We believe that children’s overall wellbeing is based on a healthy lifestyle, therefore 

Greengables takes part in the NSW Health initiative, “Munch and Move”. Within in all 

aspects of our program, we promote physical activity, healthy eating, adequate rest 

time as well as reduced screen time. 

 

At Greengables our daily practices and procedures are guided by the Early Years 

Learning Framework and The National Quality Standards ensuring high expectations 

for children, educators and service providers, with the rights of the child being 

paramount. Providing a positive framework for children to become successful in life 

and learning.  
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“Educators view culture and the content of family as central to children’s sense of 

being and belonging, and to success in lifelong learning.”(Belonging, Being and 

Becoming Early Years Learning Framework page 16). 

 

 

 

 

 

 

The Butterfly Room 
 

In the Butterfly Preschool Room it is our main goal to provide best quality care for 

every child and enable access to meaningful learning opportunities. We believe that 

every child is unique, bringing to the learning environment an individual set of 

capabilities, interests and pre-dispositions. Children will each achieve milestones in 

their learning in their own time, therefore we must cater for individuals. We 

encourage children to foster a positive self-concept and acceptance of others 

individuality. This develops and encourages a child’s sense of belonging to their world.  
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Preschool program & goals 

The Butterfly room preschool program is based on independence, choice and school-

readiness. The children will actively engage in the daily routine by choosing play-

spaces and activities, helping with daily chores and becoming independent with their 

self-help skills. The program is based on interest area projects, teachable moments 

and observations.  

 

The preschool program includes:  

- Personalized trays with preschool packs (page24) 

- Progressive classroom (page 18) 

- School-readiness program (page25) 

- Language program (page 24) 

- News time (page 25) 

- Eco-waters & house-keepers (page 23) 

- Water & sunscreen station (page 29/ 33) 

- Home activity books (optional – page 25) 

  

Throughout the preschool year, the Butterfly room educators are completing 

developmental milestone checklists, observations and assessments of learning to 

document the children’s individual development as well as interests, skills and learning. 

By the end of the year, we aim to support every child to reach their personal 

milestones, which are outlined in the following: 

 
Developmental area Milestone 

 

 

Physical – Gross-motor 

Standing on one foot for up to 5 seconds 

Imitating simple bilateral movements of limbs (e.g. arms up 

together) 

Climbing onto/down from furniture without assistance (chairs, 

etc.) 

Kicking a ball forwards 

Throwing a ball overarm 

Catching a ball that has been bounced 

Catching a ball with hands instead of using arms and body 

Running around obstacles 

Jumping 10 times in a row, maintaining the distance of jumps 

(kangaroo hops) 

Walking on tip toes 
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Walking along a line 

Safely performing a forward roll 

Hopping on one foot  

Jumping over an object and landing with both feet together 

 

 

Physical –  

Fine-motor 

 

 

Cutting along a line continuously 

Copying 9 block models 

Copying a circle, cross and a square 

Holding the pencil with a tripod grasp (3pt grasp) 

Colouring inside the lines 

Colouring an entire picture 

Writing their name 

Tracing on a line with control 

Copying numbers 1-10 

Copying letters 

Opening zip lock bags, containers and lunch boxes 

Completing 8-12 pc interlocking puzzle 

 

Social and Play 

Taking turns with other children 

Feeling shame when caught doing the wrong thing 

Engaging in play themes which expand beyond personal experience 

(e.g. fireman rescuing people) 

Talking about their feelings 

Playing with other children with shared aims within play 

Playing imaginatively for instance playing in the home-corner, 

dressing up and cooking 

Engaging in games with simple rules (e.g. hide and seek) 

Contributing to group experiences and listen to others 

Negotiating during play 

 

Emotional 

Developing stable friendships 

Following rules 

Persisting even when faced with a challenge  

Coping in noisy/ busy environments 

 

Cognitive 

understanding and following routines  

has a 20min attention span 

following 3 part instructions (e.g. Point to the cat, the dog and 

the monkey) 

Knowing where familiar items are kept 

Understanding positive and/or negative consequences following 

behaviour  

counting by rote (1-20 things/numbers) 
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Language 

Producing rhyming words - phonological 

Recognising/producing words with the same beginning sound 

(e.g. cat – cup) - phonological 

Following the meaning of others’ conversations 

Understanding What, Where, Who and How questions 

Asking What, Where, Who and How questions 

Comprehending position concepts: bottom; behind; first; near; 

middle; around; away from; between; through; next to/beside 

Comprehending size concepts: short (length); short (height); tall; 

fat 

Comprehending quantity concepts: 4; most; few 

Sorting objects into simple categories (e.g. animals, food) 

Talking about past and future events 

Using auxiliary ‘is’ (e.g. The girl is skipping) 

Using pronouns he; she; his; hers; theirs 

Using connectors ‘and’ (e.g. I want a banana and an apple) and 

‘because‘ (e.g. The boy was crying because he fell over and hurt 

his knee) 

Using 3rd person singular (e.g. He wants the ball; It eats grass) 

Using contracted negative (e.g. isn’t, doesn’t, haven’t, 

shouldn’t) 

Using contracted copula (e.g. He’s happy) 

Using past participle (e.g. It’s broken) 

Using comparative –er and superlative -est (e.g. big, bigger, 

biggest) 

Using adverb –ly (e.g. quickly, slowly, quietly) 

 

Written Communication 

Writing their name 

Recognising and naming letters 

Understanding that letters ‘have’ sounds (i.e. grapheme-phoneme 

relationship awareness) 

Recognising that clusters of letters separated by space, form 

words 

Recognising their name in print 

Following left-right progression of print 
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Prep-program & goals  

The Butterfly room prep-program is an opportunity for children to ‘spread their 

wings’ in the Butterfly room. The Butterfly room program focuses strongly on 

independence, choice and school-readiness. The Butterfly prep-program is designed 

for children to explore this program in a supported manner with the option to proceed 

to formal schooling the following year.  

 

The modified program includes (all parts of the preschool program with): 

- Optional sleep and rest time 

- Shorter “Big school work” periods supported by an educator 

- Modified workbooks/ homework books  

- Parent-Educator-Meetings in July to discuss formal schooling/ preschool 

option  

 

Throughout the year, the Butterfly room educators are completing developmental 

milestone checklists, observations and assessments of learning to document the 

children’s individual development as well as interests, skills and learning. By the end of 

the year, we aim to support every child to reach their personal milestones, which are 

outlined in the following: 
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Developmental area Observe 

 

Physical 

dresses and undresses with minimal assistance 

hops, jumps and runs with ease 

climbs steps with alternating feet 

gallops and skips by leading with one foot 

attempts to catch ball with hands 

climbs playground equipment with increasing agility 

hold crayon/ pencil etc. between thumb and first finger 

exhibits hand preference 

imitates variety of shapes in drawing (e.g. circles) 

independently cuts paper with scissors 

toilet themselves 

feeds self with minimum spills 

 

Social 

enjoys playing with other children 

shares, smiles and cooperates with peers 

jointly manipulates objects with one or two other peers 

 

Emotional 

understands when someone is hurt and comforts them 

attains gender stability (sure she/he is a girl/boy) 

likes to give and receive affection from parents 

 

Cognitive 

understands opposites (big/little) and positional words (middle, end) 

uses objects to build or construct things  

builds tower 8-10 blocks 

answers simple questions 

has a 5min attention span 

follows simple instructions 

follows simple rules and enjoys helping 
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engages in dramatic play 

recalls events correctly 

counts by rote (1-10 things/numbers) 

touches objects to count – starting to understand relationships 

between numbers and objects 

 

can recount a recent story 

copies letters 

can match and name some colours 

 

Language 

speaks in sentences and uses many different words 

answers simple questions 

asks many questions 

tells stories 

enjoys talking and may like to experiment with new words 

uses adult form of speech 

takes part in conversations 

enjoys jokes, rhymes and stories 

will assert self with words 
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Butterfly Room Routine 

 

8.00am  Centre opens – Families and children are greeted as they 

arrive. All children will meet in the Caterpillar and Chrysalis 

room. Staff communicate with parents about important 

information and messages are passed on.  

 

9.00am  Transition - Children transition into Butterfly room and 

conduct the Acknowledgement to Country and read a story 

book. 

 

9.10am Indoor play – The children are able to choose their indoor 

play spaces independently. The spaces are set-up in an 

inviting manner and provide for choice and independence. 

 

9.40am Morning tea – We wash our hands and children help 

themselves to fresh fruit using tongs. This enhances their 

fine-motor skills, hand-eye-coordination as well as their 

social skills. Depending on the weather, morning tea will be 

conducted inside or outside.  

 

10.00am Transition – The children clean their hands and faces using 

wipes and help pack away the morning tea mat. The children 

sunscreen themselves in order to play outside.  

 

10.05am Progressive classroom – The children are able to choose 

their play space independently. The outdoor area (yard 1) is 

set up with a variety of physical, fine-motor, social and 

cognitive activities to foster the children’s co-ordination and 

strength, social interactions, language development and small 

muscle strength. The indoor area provides a range of 

programmed activities, including linguistic, creative and 

independent learning experiences. 
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11.00am  Outdoor area closes – The children are encouraged to 

pack away the outdoor area and proceed inside. 

 

11.20am Transition – The children are encouraged to pack away the 

activities and learning experience. By involving everybody and 

positively reinforcing the children’s effort, the children 

further develop their connection with and contribution to 

their world. 

 

11.30am Butterfly meeting and Music & Movement program – All 

children gather on the mat and are invited to participate in 

our Butterfly meeting where we will complete our daily 

chart. The children explore questions such as: What day is 

it? What is the weather like? Etc. After 10min the Music & 

Movement program starts - The children engage in 

activities regarding music and movement. We sing songs, play 

movement games, dance and play with our parachute.    

 

12.00pm Lunch – Children are transitioned to wash their hands in 

readiness for lunch. The children will be eating their lunches 

provided from home and are positively encouraged to follow 

our lunchtime rules. After lunch the children wipe their 

hands, face and water bottles and pack away their 

lunchboxes.  

 

12.40pm ‘News time’ and Language Exploration program – After 

a short transition period and free play on the mat, all 

children gather on the square mat to participate in our 

‘News time’. Two children will get the opportunity to share 

‘news’, showing photos or sharing special memories. After 

15min the Language Exploration program starts. The 

children engage with educators and technology to learn 

words, phrases and songs in Greek and Mandarin (Days are 

altered – see information board) 
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 1.00pm Rest time and Quiet activities – All children will participate 

in 10min of relaxation time and children who require a sleep 

will transition to their beds. Quiet learning activities and 

experiences are set up for the children to explore. 

Technology area as well as the Bush Tucker garden will be 

open to the children interested.  

 

1.45pm  Rest time finishes – The children pack away their sheets 

and beds.  

 

2.00pm Transition - The children are encouraged to pack away the 

activities and learning experience. By involving everybody and 

positively reinforcing the children’s effort, the children 

further develop their connection with and contribution to 

their world. 

 

2.15pm Big School work – Throughout the year, the children will be 

engaging in a planned group experience, exploring name 

writing, letters and numbers. These activities are closely 

linked to our school readiness program.  

 

2.45pm Afternoon tea – We wash our hands and children help 

themselves to a variety of the following options; cheese, 

mixed vegetables, variety of sandwiches and bread, dips and 

plain biscuits. This enhances their fine-motor skills, hand-

eye-coordination as well as their social skills.   

 

3.00pm Outdoor play – The children apply sunscreen and transition 

to the outdoor area upstairs. The yard is set up with a 

variety of physical, fine-motor, social and cognitive activities 

to foster the children’s co-ordination and strength, social 

interactions, language development and small muscle 

strength. 
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4.30pm Transition – The children are encouraged to pack away 

outdoors and transition in small groups into the Caterpillar 

and Chrysalis room for story time and quiet play.  

 

5.30pm   Centre closes 
 

 
Parent-Educator-Meetings 

Transitioning to school is a big step for the whole family. Therefore, we offer 

Parent-Educator meetings in June/July.  These meetings give you the opportunity to: 

  

 get a detailed look into your child’s developmental progress at Greengables 

(checklists, school-readiness, projects, etc.)  

 connect with the Butterfly room educators 

 ask questions about development, our programs or other areas of Greengables 

 provide feedback and voice concerns  

 

Each meeting takes around 15-20min and is handled with great confidentiality. You 

will receive detailed meeting minutes.  
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Learning through Play 
 

In the Butterfly Room we provide children with a variety of educational learning 

experiences and activities. These learning opportunities are based on interest and 

ability observations as well as teachable moments. The children have the choice to 

play and learn and engage in several play spaces, projects and spontaneous activities 

throughout the day, furthering their individual skills within and across the Early 

Years Learning Framework learning outcomes of: 

 

1. Children have a strong sense of identity 

2. Children are connected with and contribute to their world 

3. Children have a strong sense of wellbeing 

4. Children are confident and involved learners 

5. Children are effective communicators 

The Early Year’s Learning Framework underpins play as a vital part of the children’s 

experiences supported in the program by the provision of materials, space, time and 

relative freedom.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Documentation of learning 

At Greengables we have introduced the ‘Kinderloop’ app as our main form of 

documentation. Kinderloop provides a secure way for Greengables to share 

information with parents, through real-time updates. Each Kinderloop is a private 
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closed loop, posts are only shared with invited family members and staff. It cannot be 

shared across the web (content is owned by Greengables).  

There are many benefits for families using Kinderloop: 

 Secure and private. Child’s data will be accessible only by the families invited 

 Use the free Kinderloop Plus app, to see events, photos, daily stories, 

observations and reminders as they happen on your device or via the web 

 Helps develop and maintain a positive and constructive relationship with your 

child’s educator. We love reading your comments and appreciate your input. 

 Parents can continue the learning with their children at home 

 

 

 

 

 

 

 

 

Projects, observations and teachable moments 

The Early Years Learning Framework is designed to ensure children receive a quality 

educational program whilst as Greengables. We implement the Early Years Learning 

Framework by engaging children in play based learning experiences that are based on 

daily observations. The observations highlight the individual and common interests of 

the children as well as the children’s unique children’s ideas, strengths and abilities. 

From these observations, projects, teachable moments and spontaneous learning 

activities. Projects are a form of inquiry- based learning that involve children in 

investigating, questioning and problem-solving over a period of time. All learning is 

documented on ‘Kinderloop’ through daily stories, picture chats, observations, project 

stories, assessments of learning and curriculum posts.  

 

Play spaces 

A play space is a play environment where materials and activities are open for 

children to choose and play with. Each play space is focused on separate areas of 

play for example construction, art & craft area, library, table activities and home 

corner spaces. 
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Play spaces promote independence and freedom of choice within the room and allow 

for a child directed environment where a staff member can accommodate for all 

children’s needs. Play spaces also encourage children’s creativity. All our play spaces 

are set up with the Reggio Emilia and Maria Montessori approach in mind. 

 

 
 

 

Progressive classroom 
In the Butterfly Room the children have the opportunity to choose if they would like 

to play indoors or outdoors in the morning. The children are able to choose their play 

space independently. The outdoor area (yard 1) is set up with a variety of physical, 

fine-motor, social and cognitive activities to foster the children’s co-ordination and 

strength, social interactions, language development and small muscle strength. The 

children are able to actively decide what equipment and games we play in the outdoor 

yard. The indoor area provides a range of programmed activities, including linguistic, 

creative and independent learning experiences.  

 

 
Art & craft area 

Young children naturally delight in art and craft; they love the process of applying 

paint to paper, gluing things together and pounding a lump of Playdough or clay. As 

children draw, paint and make collages, they experiment with colour, line, shape and 

size. They use paints, fabrics and chalk to make choices, try out ideas, plan and 

experiment. Involvement with a rich variety of art and craft materials instils 
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confidence and pride. Art also offers opportunities for physical development. As 

children tear paper for a collage or use scissors to cut, they refine small muscle 

movements. Making lines and shapes with markers and crayons helps children develop 

the fine motor control they will need for writing. Name cards and visual cues 

encourage the children’s literacy development.  

 

 
 

Literacy and Reading Corner 

When children are read to regularly and encouraged to look through books on their 

own and make up their own stories, they develop the motivation and skills to read and 

write. Children expand their imagination and creativity. They also learn about the 

importance of print as a means of communication. They gain information and adjust to 

new experiences by reading and listening to stories on such topics as the birth of a 

sibling, going to school or visiting the dentist or the doctor. They acquire the 

knowledge of science, math, history, health and safety. Children learn about social 

responsibilities such as how to be a good friend, how to care for the environment, 

share and take turns and how to behave in specific social situations. Exposure to 

books and storytelling helps children understand that their feelings, fears, questions 

and problems are not unique to them. Acquiring a love for books is one of the most 

powerful incentives for children as they become readers. 

 

 

Spontaneous table 

Our spontaneous table is designed for the Butterfly children to actively choose 

activities and resources. The children are invited to choose, play with and return the 

activities which allows a wide variety for skill development opportunities. By providing 

choice, the children foster their independence, decision-making skills, social skills and 

collaborative play skills as well as get the opportunity to discover their interest and 
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skills. The spontaneous table is changed on a regular basis to ensure ongoing learning 

and an exciting learning environment.  

 

 
 

Home Corner 

Children love playing make believe. As children act out roles in the home corner, they 

develop many new skills. They learn about themselves, their families and the society 

around them. Engaging in dramatic play, they collect and draw upon their previous 

experiences. Children also learn from one another as they interact in socio-dramatic 

play. They learn to ask and answer questions and to work together to solve problems. 

Through dramatic play, children learn to be flexible and cooperate with others by 

negotiating roles and playing together. Knowing how to pretend helps children become 

better planners. It allows them to anticipate how they will feel and act in certain real-

life situations. Finally playing in home corner provides practice in using small motor skills 

as children put on and take off dress up clothes. 

 
Table Toys & experiences  

Children will grow in all areas of development as they play with table toys. They 

develop confidence in their abilities when they complete a task successfully such as 

puzzles, threading, sorting, matching and sequencing. These manipulative materials 

allow children to make their own discoveries and challenge them to use initiative and 

imagination, strengthen and control the small muscles in their hands, work 

cooperatively and solve problems and learn math ideas and concepts. Children learn to 
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cooperate with one another by sharing and taking turns as they play a game or build 

an intricate design. In the Butterfly Room all table toys are set-up with intent and 

purpose, reflecting the children’s current interest or provoking play and exploration.  

 

 
 

Construction 

Block building is important to cognitive development. As children experience the world 

around them, they form pictures in their minds of what they see. Playing with blocks 

gives them an opportunity to recreate these pictures in concrete form. The ability to 

create these representations of their experiences is an important skill necessary for 

abstract thinking. Children learn about sizes, shapes, number, order, area, length 

and weight as they select, build and clean up blocks. Blocks are valuable play 

materials for physical development as children use their large muscles to carry blocks 

from place to place.  

 

 

 

 

 

 

 

Science area  

The phrase “children are naturally scientists” is one we hear often. Their curiosity 

and need to make the world a more predictable place certainly drives them to explore 

and draw conclusions and theories from their experiences. Children need guidance and 

structure to turn their natural curiosity and activity into something more scientific. 

They need to practice science—to engage in rich scientific inquiry. In our work, we 

follow the children’s interest and plan learning experiences to facilitate children’s 

investigations. In our ‘science area’ the children are invited to experiment with 
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weights, light, colours, sizes, shapes and mirrors as well as investigate animals, 

objects and natural materials by using magnifying glasses, bowls and measuring tape. 

These hands-on, visual and kinaesthetic and sensorial experiences accommodate the 

children’s individual learning styles and preferences.  

 

 
 

Eboard and technology area 

Computers and other learning technologies are becoming a valuable part of the early 

childhood programs and school curriculum and therefore technology will be part of the 

learning landscape of the future. At Greengables we are offering technology 

education as part of our everyday program. The children are able to engage 

individually and in a group context with technologies supporting language development, 

problem-solving, school-readiness skills as well as social and comprehension skills. 

Therefore, the use of educational technologies is fully integrated with the program’s 

educational goals and objectives. To make sure this new technology is used 

effectively, educators are fully trained and supported, so that the programs and 

Internet sites used are developmentally appropriate, and respect differences as well 

as respect religious differences.  

 

Bush Tucker Garden 

After lunch, we set up the Bush Tucker Garden with quiet activities such as chalk 

drawing, nature exploration (magnifying glasses, books, and notepads), easel 

painting, water play, books or doll play. By opening this naturally calming environment, 

the children are able to engage in quiet play and rest their bodies and minds within 

nature and Australia’s rich Indigenous culture.  
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Preschool program within play 
 

Daily Program 

As outlined before, the Butterfly Room is a Preschool room designed for children 

attending school the following year. As school readiness expectations increase, the 

Butterfly Room program adapts to allow a smooth transition to school. Within the 

room, educators provide children with a variety of educational learning experiences 

through inviting play spaces. The play spaces foster the children’s individual skills and 

learning outcomes relating their personal, emotional, spiritual, social, physical, 

cognitive, creative and linguistic development.   

 

 
Preschool packs 

In the Butterfly Room, to implement our school readiness program, each child will 

receive a preschool pack. The preschool pack is for use at Greengables and contains: 

 

- Workbooks regarding name writing, letter and number of the week. These 

workbooks will be completed throughout the year amongst our preschool 

program. 

- A pencil case containing ten large triangular coloured pencils, one easy grip lead 

pencil and an eraser. 

- A tray with name tag in the classroom for storing their preschool pack and hat.    
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Early Language Learning 

As part of our Preschool-program we have embedded early language learning in our 

daily routine. Along the modern English alphabet and cardinal numbers, the children 

are provided with the opportunity to explore Greek and Chinese words, songs and 

phrases.  To ensure high-quality education, we implement the Early Learning 

Languages Australia (ELLA) Program which is part of the Australian Government’s 

commitment to supporting language study.  ELLA is a series of interactive applications 

(apps), aimed at making language learning engaging and interesting to children in 

preschool. Furthermore, we provide the children with worksheets, games and other 

educational resources to foster the children’s early language exploration.  

 

 
Home activity books 

Our ‘home activity books’ are designed to foster the connection between home and 

kindy. The children are invited to complete pages of their activity books at home. 

After the completion, the children will be rewarded with a sticker. The educators are 

able to add additional activities to the book. 

 

Letter and number of the week 

In the Butterfly room, we conduct a ‘letter/ number of the week’ program.  

Number of the week – the children learn the numbers 1-20 by singing songs, 

tracing the number in various settings, through counting activities and stories. 

Letter of the week – the children learn the letters and phonics of the modern 

English alphabet through stories, songs, tracing and various activities.    
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We believe by presenting a literacy and numeracy rich environment children’s 

cognitive understandings are enriched and deepened through scaffolding provided by 

family, educators and peers (Vygotsky). 

 

 
 

News time 

In the Butterfly Room, the children will get the chance to share ‘news’. This is a 

special opportunity for your child to share a special memory, show photos or talk 

about something special. Every child will have their dedicated ‘news day’ which will be 

displayed on the communication board. By sharing news, the children foster their 

communication skills as well as their confidence. Please ensure that your child does 

not bring toys for news time, as these might break or get lost.  

 

 

 

 

 

Policies and Procedures 
 

Open Door Policy and Family Involvement 

We value and pride ourselves on our partnership with families at Greengables. We 

believe families are children’s first teachers and therefore we embrace parents, 

guardians and family involvement within our Service. Participation by parents, 

guardians and families conveys a positive impression to children and allows them to feel 

supported as well as a sense of belonging. We believe in offering an open door policy in 

which families are welcome to visit the Service when it is convenient for them.  
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We welcome your comments and suggestions regarding the program and there are 

many opportunities to make these on the communication wall, via email and in 

portfolios. All comments are greatly appreciated. 

 

There are also many other opportunities throughout the year to be involved in the 

Centre including: 

- Attending concerts & events  

- Provide comments and feedback via kinderloop posts, curriculum planner, email, 

outdoor program 

- Comment on Kinderloop weekly update  

- Provide feedback on Policies and Procedures  

- Provide family photo 

- Share your culture  

- Volunteering (reading stories, art & craft activities, cooking, gardening, etc.)  

- Speaking with educators (call, email, drop off & pick up)  

- Adopt a pet program  

- Like us on Facebook 

 
 

 

 

 

 

 

 

 

Connect with us  

In the Butterfly Room, we ‘map’ every child’s individual learning. On Kinderloop we 

document developmental checklists, observations, daily stories, assessments of 

learning, project stories as well as picture chats. Furthermore, each child has their 

personal Greengables folder with artworks, hard copies of the developmental 

checklists and other special memories.   

A weekly reminder outlining upcoming events, reminders, important 

information and reported illnesses as well as our curriculum planners are 

posted every Friday on Kinderloop. 
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If you have any questions regarding your child’s development please feel free to 

speak to one of the Butterfly educators.  

 

Important information such as upcoming events, illness reports, permission slips, 

medication forms and ‘special memory’ forms are displayed on our large notice 

board which is located at the sign in desk. Please make sure to take a close look at 

this board as information is constantly changing and updating.  

 

Each child in the Butterfly room is provided with communication pockets which are 

located outside the Room. Important notices and information relating to the room and 

centre can be found here. Please clear your child’s pocket frequently as new 

information is placed in constantly. 

 

If you have signed up for email communication, the Butterfly Room email is: 

wiebke@greengablesdaycare.com.au 

Through the email communication parents are encouraged to communicate with staff 

members relating to their child’s needs.  

 

To contact Gessica, the email address is: 

gessica@greengablesdaycare.com.au 

To contact Maria, the email address is: 

maria@greengablesdaycare.com.au 

To contact Amber, the email address is: 

amber@greengablesdaycare.com.au 

To contact Megan, the email address is:  

megan@greengablesdaycare.com.au 

Our website is https://www.greengablesdaycare.com.au/ 

 

Aspects of our Program can also be found on our Facebook Page. Please search 

GreengablesKingsford to like our page.  
 

 

 

 

 

 

mailto:wiebke@greengablesdaycare.com.au
mailto:gessica@greengablesdaycare.com.au
mailto:maria@greengablesdaycare.com.au
mailto:amber@greengablesdaycare.com.au
mailto:megan@greengablesdaycare.com.au
https://www.greengablesdaycare.com.au/
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Sign In Sheet and Absences 
Please ensure your child is signed in and out each day, you must sign your child in and 

out by stating the time and initialling the sign in sheets. If you require any additional 

information please see the Butterfly Room educators and they will assist you with 

your enquiry.  
 

When your child will be absent from the Centre, please notify the Centre by calling or 

emailing so staff are aware your child will not be coming in and when they will be 

returning. If your child is away longer than 2 days from the centre or they have 

been absent with a contagious illness, a Doctor’s certificate will be needed upon your 

child’s return. 

 

If you are taking a holiday at any point during the year please advise a staff member 

of the dates your child will not be in. 

 

 
 

Authorisation/Pick Up 

On your child’s enrolment form, you would have filled out a “Collection of Child 

Authorisation” section giving permission for certain adults to pick up your child if 

necessary. Without written permission, no other person may collect your child. 

It is imperative that you inform staff if your child is being picked up by 

someone else other than your child’s immediate guardian regardless of 

whether they are authorised. 

If your child will be picked up by somebody else (Grandparent etc.) on a regular basis 

please let staff know so we can familiarise ourselves with them. If there is important 

information we must communicate to you, we know to give you a call rather than 

speaking to you at pick up time. The first time an authorised person picks up your 

child, they must show some form of photo identification. 
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Allergies 

Greengables has children enrolled with Nut, Egg and Dairy Allergies. Please ensure 

children have their faces wiped after breakfast before arriving at the centre. We 

also ask that children only eat Dairy products at designated Mealtimes including 

morning tea, afternoon tea and lunchtime as we need to adhere to strict cleaning 

procedures. Upon entering both classrooms, please use the hand sanitising units 

provided. 

 
 

 

Lunch Boxes and Drink Bottles 

At Greengables, we provide children with morning and afternoon tea with families 

providing lunch. Please ensure your child’s lunch contains no nut products and your 

child has a water bottle.   See (Appendix 4) for Lunchbox ideas. Morning Tea consists 

of a variety of seasonal fruits. Afternoon tea consists of a variety of the following 

options; cheese, mixed vegetables, variety of sandwiches and bread, dips and plain 

biscuits (rice cakes, arrowroot’s, rice crackers, water crackers). For further 

information please see the notice board outside the kitchen.  

 

Please place all children’s lunch boxes in the Fridge and water bottles on the table 

with our Water station. Throughout the day, the Butterfly children are encouraged 

to drink water and refill their bottles independently.  

 
Birthdays 

When it comes time for your child’s birthday, you are more than welcome to bring in a 

birthday cake for them to celebrate with the other children. Cupcakes and doughnuts 
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are especially great as they are easy for children to eat and handle. Please book a 

day in to celebrate your child’s birthday with a staff member at least two week in 

advance before bringing in a cake so adjustments can be made to the routine. We 

ask that no lolly bags or additional items are brought in, please keep this special 

celebration to just a cake. 

 

Please ensure that any foods brought into the centre do not contain nuts or nut 

products. Due to allergies in the Butterfly Room we ask that no ice-cream or ice-

cream cakes are brought in, thank you.   

 

 

 

 

 

 

 

 

Medication, Accidents and Illnesses 

Staff have the discretion to contact the parent of any child who appears to have an 

infectious condition or who is simply too ill to remain at the centre and to refuse re-

admission while symptoms persist. We do ask that parents help to avoid this by 

keeping sick children at home (Please refer to Appendix 4 in relation to exclusion 

periods). On returning to the centre we ask that you bring a medical certificate. If a 

child has an accident whilst at the centre, an accident form on kinderloop will be filled 

out by a staff member and is to be signed by a parent or guardian. 

If your child has sustained a head injury of any kind or sustained a serious 

injury requiring extended first aid, an educator will call you before sending 

the kinderloop accident report form.  

Accidents resulting in minor injuries will be documented through the kinderloop 

accident report form and send to you directly (without a phone call).   
 

If your child is on prescribed medication at anytime please hand it to a staff member 

who will place it in the fridge or medicine chest. Make sure all medicines are clearly 

marked with your child’s name, time and dosage and entered on the medicine sheet 

(Appendix 3), please hand these directly to a staff member. If medication is not 

entered and signed by the parent, staff will not administer medication. If a child 
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becomes ill while at the centre, staff does not have the authority to administer 

medication, for this reason it is important that you are contactable during the day 

and all contact numbers are kept up to date.  

 

Please ensure you have a plan in place in case you child is unable to attend due to 

illness. Please also have a plan in place which allows you to pick your child up from 

care if they fall ill whilst at the centre. 
 

Non-prescriptive medication such as Panadol, Nurofen, Dimetapp etc must 

have a doctors certificate clearly stating why your child needs the medicine 

along with the dosage requirements. We also ask that medication (including 

creams) of any description are not left in your child’s bag. If for some 

reason your child needs medication in their bag but does not need to be 

administered whilst at kindy please ensure you hand it to a staff member 

upon drop off so we can put it safely away. 

 

Clothing 

Half the fun of being a child and coming to kindy is actively participating in fun and 

often messy play such as painting, water play and sand play. For practicality and to 

save ruining clothes, please send your children to kindy in clothes that it won’t matter 

if a little paint or dirt gets on them from time to time. Please ensure the children are 

wearing closed in shoes which will enable them to safely take part in the dancing, 

games and climbing experiences whilst at Greengables. 
 

As the weather is always so unpredictable, please ensure that you have sufficient 

spare clothing in your child’s bag including: Top/T-shirt, pants, underpants, socks and 

a jumper.  

For outdoor play, children need to be wearing a t-shirt with sleeves, covering 

shoulders for sun safety. During winter we understand that children need to wear 

gumboots to and from kindy, please provide an appropriate pair of shoes for during 

the day in their school bags. 
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Labelling 

It is essential that all items and possessions coming to kindy are clearly labelled. This 

includes schoolbags, lunchboxes, drink bottles, clothes, shoes and socks. Often we will 

find children with the same or very similar items and it is hard to distinguish whose 

items belong to whom.  

 

Stuck On You is a great labelling company from where you can purchase name labels 

for children ranging from iron-on labels to stick on labels and even bag tags. If you 

have not already seen a pamphlet or would like one please see Maria in the office. 

You can also visit their website: http://www.stuckonyou.com.au/  

Note: you can nominate Greengables to receive reward points with each order you 

place. 

 

Applying Sunscreen 

It is the responsibility of the parent/guardian who drops off your child to apply 

sunscreen in the morning. Sunscreen is provided for you at the sign in desk in the 

Butterfly room. Educators will assist children to re-apply sunscreen prior to going 

outside (morning and afternoon). If your child requires a sunscreen different to the 

centre, “Sun Smart” Cancer Council cream, please provide us with a bottle of your 

choice clearly labelled with your child’s name. 

http://www.stuckonyou.com.au/
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Adopt a pet program  

Rainbow is our Greengables guinea-pig and she loves to go on holidays! You are 

welcome to take her home for the weekend.  

If you are interested in participating in the ‘Adopt a pet’ program please see one of 

the Butterfly educators to book in a weekend. Rainbow is very easy to care for and 

is lots of fun to cuddle and play with. Greengables will provide you with all the 

resources and information needed to look after our guinea pig. You will get to have 

the fun of caring for an animal for a weekend without the long term commitment. 

Rainbow is looking for lodgings each weekend Friday through Monday. 
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Appendix 


